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How to use:

Many companies offer an L&D or education budget that will cover the cost of your Symposium and Silver Gala tickets. See below for our template to help you get your ticket reimbursed. 

After you register for the PMI-NL 2026 Symposium and Silver Gala, you will receive a receipt for your ticket purchase. You can forward this emailed receipt directly to your team for reimbursement as well. 

Step 1) Go to File > Make a Copy
Step 2) Edit your letter as needed




Letter Template:
Hi [Manager's Name],
I'm writing to request approval to attend PMI-NL’s 2026 Symposium on Wednesday, September 16, 2026 and Silver Gala (PMINL’s 25 years anniversary) on September 17, 2026 at the Capital Hotel in St. John’s, NL. 
This Symposium is the provincial conference for project professionals and this year’s event is a full-day professional development conference featuring [insert job titles] from [insert industries/companies]. PMINL events are designed to support aspiring and experienced project managers' advance their professional leadership, ways of working, and grow their networks.
Symposium programming spans leadership, project management innovation, and career growth - with structured networking across 100+ professionals in oil&gas, engineering, healthcare, tech, nonprofit, public sector.
A few highlights that will contribute to my work:
· Speaker topics include 
· Workshops that address and offer new perspectives on current business challenges
· Networking with professionals across industries to exchange ways of workings and identify potential partners

Ticket cost: $180 CAD, which I'd like to request through my L&D budget.
These include meals.
I'm happy to share takeaways with the team following the event. There’s also group discounts should more team members be interested in attending. More information can be found here: https://www.pminl.ca/fees-26-corporate-packages 
Thank you for considering this.
[Your Name]

image.jpg
Project
Management
Institute.
Newfoundland &
| abrador





